PREMIER PERSONNEL SERVICES
(PPS) PTY LIMITED
ABN 60 168 983 579

PRIVACY POLICY - EMPLOYEE
Aim
PPS is committed to the protection of personal privacy.
Our commitment to privacy will be demonstrated by our adhering to the 10 National Privacy Principles
as outlined in the 1988 Privacy Act.
Policy
PPS will only collect information that is relevant and necessary. The information will be collected in an
unobtrusive manner directly from employees. We will also collect information from referees in the
initial hiring phase of employment.
Applicants for positions
Applicants will be asked to provide certain personal details. They will at no stage be obliged to provide
details. However, omission of certain details may mean we are unable to assess their suitability for
the job.
Information held will only be used to assess applicant’s suitability to the position. It is required so that
we can organise remuneration and so we can provide appropriate care should you fall ill at work. The
information will not be used for any purpose other than that for which it was collected and will only be
disclosed to our insurers, the relevant banking institutions, and government bodies.
Employees
The information held for each employee will be as follows: name, date of birth, address, career
details, references, tax file number, bank account details, any medical conditions or allergies, any
other details relevant to the position.
Employees will at all times be allowed access to their employee file, which holds the personal
information PPS holds. We will endeavour to always hold accurate, up to date and complete
information. Should employees find any errors, or need to update their personal details they will be
able to have the information corrected.
Employee files are to be kept locked to ensure confidentiality.
Should employees have any complaints about the privacy of their personal information discussions
will be held with the General Manager.

